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Preteen and Youth Services Coordinator 
Internal/External Job Posting Regular Part-Time 

 
South Vancouver Neighbourhood House (SVNH) is on the unceded, ancestral, traditional, and stolen homelands of the Coast Salish 

Nations, the xʷməθkwəy̓əm (Musqueam), Skwxwú 7mesh (Squamish), and Səli̓́ lwətaʔ/Selilwitulh (Tsleil-Waututh) Nations. 
 

South Vancouver Neighbourhood House is looking for a Preteen and Youth Services Coordinator for the Youth Team. This is a regular 
part-time position. The Preteen and Youth Services Coordinator will be developing new and/or strengthening current external 
partnerships with community organizations to enrich preteen/youth programs and services at SVNH, build relationships with families 
of preteens in South Vancouver, support Director of Youth and Settlement Programs with seeking preteen funding, and support 
Youth Programmers with compiling comprehensive reports. 
 
Duties and Responsibilities: 

- Outreach, liaise, and collaborate with external community organizations and partners to operate programs and services for 
preteens 

- Build relationships with families/caretakers of preteens through hosting special events and/or outreach to gather 
information on South Vancouver trends and needs 

- Support and mentor Youth Programmers with quarterly reports and stats collection 
- Bridge volunteer opportunities in preteen programs and services to high school youth volunteers 
- Connect and refer newcomer preteens and newcomer families with the appropriate settlement services in South Vancouver 
- Support Director of Youth and Settlement Programs seek additional grants and funding opportunities  

 
Qualifications: 

- Minimum 1-2 years experience working with preteen programs and services, including relationship building with families 
and/or direct service delivery 

- Minimum 1-2 years experience in clear communication (both verbally and written) with external stakeholders and building 
collaborative partnerships for preteen service delivery 

- Strong understanding of existing programs and services and trends of preteen/youth population in South Vancouver 
- Strong ability to work in a fast-paced team environment 
- Strong experience in written reporting including but not exclusive to: summarizing deliverables, targets met, summarizing 

trends and needs, documenting photos and testimonials 
- Second language spoken a strong asset 
- Driver’s license an asset 
- Food Safe level 1 and Emergency First Aid certification an asset 
- Attend Youth Team meetings and other SVNH house-wide events as needed. All team members of SVNH are expected to 

adhere to and demonstrate values of anti-racism, inclusion, and participate in house-wide activities 
 
Compensation: $28.54/hour, 25 hours per week. Municipal Pension Plan, Extended Health and Dental benefits, vacation and sick 
leave upon passing probation. 
Application period: January 17-23, 2024 Start date: February 1, 2024 
Please send cover letter and resume by email with subject heading Preteen and Youth Serivces Coordinator to: 
Michelle Lui (she/her), Director of Youth and Settlement Programs 
Michelle.Lui@southvan.org 
Only short-listed candidates will be contacted for an interview. No phone calls please. ANHBC is an equal opportunity employer. 
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